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Project Closeout – Certificate of Occupancy Checklist
Date _____________________

PROJECT: ___________________________________ 
PERMIT No: __________________________

Inspection Location: ___________________________
Date Ready: ___________________________

Contact Persons Name_________________________
Phone #: ______________________________

1 – Permit Holder to Request Certificate of Occupancy

2 - Environmental Certificates / Inspections


DEP or NWFWMD Storm Water System Certification


Engineer of Record Floor Elevation Certificate (If in Flood Zone)

3 – State Fire Marshal Approvals/ Inspections


Final Inspection on all Fire Protection Systems, Including Sprinkler Systems, Halon Systems, Hoods


Final Inspection of all Fire Alarm Systems


Final Inspection on Building Life Safety Features, including Emergency Lights, Signs, Extinguishers         

4 – Threshold Inspector Certifications, Reports to be completed.

5 – State Elevator Inspector’s final inspection – operational license to be issued.          

6 – Local Health Department approvals for Food Service, On Site Sewage Disposal Systems, K-12 Educational Facilities, Grease Interceptors.

7 – Final Florida Building Code Required Inspections 


Including final Electrical, Plumbing, Mechanical and Building Inspection

8 – Related Code Required Certifications/ Inspections


Termite Certification Letters


Potable Water Disinfection


Backflow Preventer Testing 


Fume Hood Inspections/ Certifications


HVAC Test and Balance Reports 

Note – All Code required fire safety; life safety items must be complete prior to issuance of any temporary or Conditional Certificate of Occupancy. No temporary or Conditional Certificate of Occupancy may be issued without express written consent from the State Fire Marshal.

Fax to (850) 412-7700
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